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Good Press presents to you this carefully created volume of "The Complete Works of
Jane Austen (Including Novels, Personal Letters & Scraps)". This ebook has been
designed and formatted to the highest digital standards and adjusted for readability on
all devices. Content: Sense and Sensibility Pride and Prejudice Mansfield Park Emma
Northanger Abby Persuasion The Watsons Sanditon Lady Susan Love and Freindship
Lesley Castle The History of England Letters Scraps Jane Austen (1775–1817) was an
English novelist whose works of romantic fiction, set among the landed gentry, earned
her a place as one of the most widely read writers in English literature. Her realism and
biting social commentary have gained her historical importance among scholars and



critics. This work has been selected by scholars as being culturally important, and is
part of the knowledge base of civilization as we know it. This work is in the "public
domain in the United States of America, and possibly other nations. Within the United
States, you may freely copy and distribute this work, as no entity (individual or
corporate) has a copyright on the body of the work. Scholars believe, and we concur,
that this work is important enough to be preserved, reproduced, and made generally
available to the public. We appreciate your support of the preservation process, and
thank you for being an important part of keeping this knowledge alive and relevant.
Write the right letter or email--fast--with this handy reference guide Since 1997,
Dianna Booher’s Great Personal Letters for Busy People has been the go-to reference
for anyone who is just too busy to sit down and write. The completely revised edition
of this successful book updates all the letters and notes, making them ready to use for
any business, personal, or social situation. Write Now. Keep in Touch Always. Keep
Your Loved Ones Posted All Year Long. Letters for the Year will inspire you to send
thoughtful, handwritten notes to everyone in your life--from a good friend to a great
aunt. Simply tear out your letter of choice, write your message inside, seal it with the
included stickers, and add a postage stamp. Embark on a letter-writing adventure
today! Each letter is printed with a unique prompt like: A special memory I have of you



is... Let's celebrate YOU by... From you, I learned the importance of... Included are 52
tear out-and-send letters that will inspire a year's worth of notes of love, appreciation,
and thanks to be shared with loved ones and close friends. Keep track of the letters
you've written in the correspondence log in the back. Secure each letter with the
included 150+ stickers before sending a little love to friends and family! Finally, a
companion to the groundbreaking Step-by-Step Resumes workbook. Step-by-Step
Cover Letters uses a foolproof system of paragraph starters and an overall framework
to help readers easily build outstanding cover letters that will get interviews and job
offers. Previously published as: Victoria, the pleasures of staying in touch. In this
volume, Gloer and Stepp interpret Paul's letter to Philemon and the Pastoral Epistles-
Titus and 1 & 2 Timothy. Philemon tells a simple and straight-forward story of
Philemon and his escaped slave Onesimus. How can the story of an escaped slave
returned to his master hold any meaning for believers today? Indeed, in Philemon we
encounter a practical working out of Paul's foundational theological ideas-grace, faith,
atonement, reconciliation, freedom in Christ, new creation, and the ethical life that
stems from these. In their study of the Pastoral Epistles, Gloer and Stepp describe the
continuation of Paul's missionary work, the internal and external conflicts, and Paul's
gradual withdrawal from the work that has defined his life. In Paul's absence, how will



the churches address the conflicts and persecution? They survive and thrive by trusting
the successors that Paul provided for them. Like other volumes in this unique series,
"Reading Paul's Letters to Individuals" focuses on comprehending the major themes of
the epistles and their relationship to the understanding of the early Christian
communities. With the focus on the work in its entirety rather than a verse-by-verse
methodology, this volume will appeal to the professional and nonprofessional alike, as
well as to college and seminary students. This book "gives you ready-to-use letters and
notes for any business, personal, or social situation. From annoucements to apologies,
complaints to congratulations, and invitations to introductions, there's something to fit
every occasion. Organized into twenty-eight quick reference categories, this book gives
you samples for: engagements, weddings and divorces ; births, graduations, and job
references ; thank you notes and apologies ; resolving consumer problems ; addressing
credit, banking, and financial concerns ; dealing with government programs and issues
; soliciting charitable contributions." -- back cover. Possibly no one on Earth personally
knows as many people at the helms of nations, businesses, religions, charitable
organizations, and institutes of learning as Henry O. Dormann—founder, chairman,
and editor-in-chief of LEADERS magazine, whose circulation is limited to such
leading figures. Here, he brings together the first-ever exclusive collection of wisdom



and inspiration addressed to young people from the world’s most influential
people—advice on leadership, goal achievement, public service, and life journeys.
Letters from Leaders is a beautifully designed book comprising nearly eighty letters
from those who have done so much to shape our world today—from Muhammad Ali to
four U.S. Presidents, Mikhail Gorbachev, King Bhumibol Adulyadej of Thailand and
King Abdullah II of Jordan, and the Dalai Lama; from Cathie Black to T. Boone
Pickens, Muriel Siebert, and Donald Trump. The letters, some as facsimile
reproductions of handwritten originals, are each introduced with a biographical note by
Dormann. As put so aptly by Dormann in his introduction, “All kings and queens,
presidents, Nobel Laureates, chairmen and chairwomen, CEOs, and world leaders have
one thing in common: They want what they have achieved to be useful and to be
handed over to a younger generation. . . . The leaders in these pages have ‘lived’ and
now offer their experiences as a treasure to ambitious and open minds—those who
want to be something in life.” The definitive career guide for grad students, adjuncts,
post-docs and anyone else eager to get tenure or turn their Ph.D. into their ideal job
Each year tens of thousands of students will, after years of hard work and enormous
amounts of money, earn their Ph.D. And each year only a small percentage of them
will land a job that justifies and rewards their investment. For every comfortably



tenured professor or well-paid former academic, there are countless underpaid and
overworked adjuncts, and many more who simply give up in frustration. Those who do
make it share an important asset that separates them from the pack: they have a plan.
They understand exactly what they need to do to set themselves up for success. They
know what really moves the needle in academic job searches, how to avoid the all-too-
common mistakes that sink so many of their peers, and how to decide when to point
their Ph.D. toward other, non-academic options. Karen Kelsky has made it her mission
to help readers join the select few who get the most out of their Ph.D. As a former
tenured professor and department head who oversaw numerous academic job searches,
she knows from experience exactly what gets an academic applicant a job. And as the
creator of the popular and widely respected advice site The Professor is In, she has
helped countless Ph.D.’s turn themselves into stronger applicants and land their dream
careers. Now, for the first time ever, Karen has poured all her best advice into a single
handy guide that addresses the most important issues facing any Ph.D., including: -
When, where, and what to publish -Writing a foolproof grant application -Cultivating
references and crafting the perfect CV -Acing the job talk and campus interview -
Avoiding the adjunct trap -Making the leap to nonacademic work, when the time is
right The Professor Is In addresses all of these issues, and many more. When was the



last time you wrote a letter? Or received one in the mail? These days, it’s so easy to
dash off a quick e-mail or text message or make a cell- phone call while you’re on the
run that you may rarely make time for letter writing. But letters are a time-honored
form of connection that simply cannot be equaled or replaced by faster methods of
communication. The Art of the Personal Letter reclaims this lost art, giving you the gift
of leisurely expression and allowing you to write beautiful, enduring letters to the
people you care about—be it by hand or on a computer. For any occasion—whether
you’re reaching out to connect with a long-lost friend or you want to express
condolences with grace—author Margaret Shepherd gives you both the inspiration and
the tools to write a memorable and meaningful letter that will be cherished by its
recipient for years. Filled with marvelous examples of common types of letters, The
Art of the Personal Letter provides helpful guidelines to enhance your unique voice and
inspire you to start that holiday letter or difficult letter of apology. From choosing just
the right words, the right stationery, and even the right pen or font, you’ll learn
everything you need to know about the timeless art of the personal letter. "Do not
abbreviate anything-initials may be used in informal invitations and acceptances, but,
in the formal, "H. E. Jones" invariably has to become "Horatio Etherington Jones." "No
one can go far wrong in writing any sort of letter if first the trouble be taken to set out



the exact object of the letter. A letter always has an object-otherwise why write it? But
somehow, and particularly in the dictated letter, the object frequently gets lost in the
words. A handwritten letter is not so apt to be wordy-it is too much trouble to write.
But a man dictating may, especially if he be interrupted by telephone calls, ramble all
around what he wants to say and in the end have used two pages for what ought to have
been said in three lines. On the other hand, letters may be so brief as to produce an
impression of abrupt discourtesy. It is a rare writer who can say all that need be said in
one line and not seem rude. But it can be done. "The single purpose of a letter is to
convey thought. That thought may have to do with facts, and the further purpose may
be to have the thought produce action. But plainly the action depends solely upon how
well the thought is transferred. Words as used in a letter are vehicles for thought, but
every word is not a vehicle for thought, because it may not be the kind of word that
goes to the place where you want your thought to go; or, to put it another way, there is
a wide variation in the understanding of words. The average American vocabulary is
quite limited, and where an exactly phrased letter might completely convey an exact
thought to a person of education, that same letter might be meaningless to a person who
understands but few words. Therefore, it is fatal in general letter writing to venture into
unusual words or to go much beyond the vocabulary of, say, a grammar school



graduate. Statistics show that the ordinary adult in the United States-that is, the great
American public-has either no high school education or less than a year of it. You can
assume in writing to a man whom you do not know and about whom you have no
information that he has only a grammar school education and that in using other than
commonplace words you run a double danger-first, that he will not know what you are
talking about or will misinterpret it; and second, that he will think you are trying to be
highfalutin and will resent your possibly quite innocent parade of language."
CONTENTS WHAT IS A LETTER? THE PURPOSE OF THE LETTER THE PARTS
OF A LETTER 1. The Heading 2. The Inside Address 3. The Salutation 4. The Body of
the Letter 5. The Complimentary Close 6. The Signature 7. The Superscription BEING
APPROPRIATE-WHAT TO AVOID Common Offenses Stock Phrases in Business
Letters PERSONAL LETTERS-SOCIAL AND FRIENDLY Invitations and
Acknowledgments The Letter of Condolence Letters of Sympathy in Case of Illness
Letters of Congratulation Letters of Introduction Letters of Thanks Letters Between
Friends PERSONAL BUSINESS LETTERS THE BUSINESS LETTER Sales and
Announcement Letters Keeping the Customer Selling Real Estate Bank Letters Letters
of Order and Acknowledgment Letters of Complaint and Adjustment Credit and
Collection Letters Letters of Application Letters of Reference Letters of Introduction



Letters of Inquiry THE USE OF FORM PARAGRAPHS CHILDREN'S LETTERS
TELEGRAMS THE LAW OF LETTERS THE COST OF A LETTER STATIONERY,
CRESTS AND MONOGRAMS Send a letter, give a gift. When you handwrite a
personalized note, you're creating a special memory for someone-a treasure that will be
appreciated and looked over again andagain. Whether the occasion calls for an
invitation, a thank-you, joyful congratulations, or a warm letter of condolence, you can
write one from the heart, using this beautifully presented advice. Examples of
memorable and appropriate letters for every situation are included, providing both help
and inspiration. If you could send a letter back through time to your younger self, what
would the letter say? In this moving collection, forty-one famous women write letters
to the women they once were, filled with advice and insights they wish they had had
when they were younger. Today show correspondent Ann Curry writes to herself as a
rookie reporter in her first job, telling herself not to change so much to fit in, urging her
young self, “It is time to be bold about who you really are.” Country music superstar
Lee Ann Womack reflects on the stressed-out year spent recording her first album and
encourages her younger self to enjoy the moment, not just the end result. “Your hair
matters far, far less than you think,” is the wry advice that begins the letter bestselling
mystery writer Lisa Scottoline pens to her twenty-year old self. And Maya Angelou,



leaving home at seventeen with a newborn baby in her arms, assures herself she will
succeed on her own, even if she does return home every now and then. These
remarkable women are joined by Madeleine Albright, Queen Noor of Jordan, Cokie
Roberts, Naomi Wolf, Eileen Fisher, Jane Kaczmarek, Olympia Dukakis, Macy Gray,
and many others. Their letters contain rare glimpses into the personal lives of
extraordinary women and powerful wisdom that readers will treasure. Wisdom from
What I Know Now “Don’t let anybody raise you. You’ve been raised.” –Maya
Angelou “Try more things. Cross more lines.” –Breena Clarke “Learn how to
celebrate.” –Olympia Dukakis “You don’t have to be afraid of living alone.” –Eileen
Fisher “Please yourself first…everything else follows.” –Macy Gray “Don’t be so
quick to dismiss another human being.” –Barbara Boxer “Work should not be work.”
–Mary Matalin “You can leave the work world—and come back on your own terms.”
–Cokie Roberts “Laundry will wait very patiently.” –Nora Roberts “Your hair matters
far, far less than you think” –Lisa Scottoline “Speak the truth but ride a fast horse.”
–Kitty Kelley From the creator of the popular website Ask a Manager and New York’s
work-advice columnist comes a witty, practical guide to 200 difficult professional
conversations—featuring all-new advice! There’s a reason Alison Green has been
called “the Dear Abby of the work world.” Ten years as a workplace-advice columnist



have taught her that people avoid awkward conversations in the office because they
simply don’t know what to say. Thankfully, Green does—and in this incredibly helpful
book, she tackles the tough discussions you may need to have during your career.
You’ll learn what to say when • coworkers push their work on you—then take credit
for it • you accidentally trash-talk someone in an email then hit “reply all” • you’re
being micromanaged—or not being managed at all • you catch a colleague in a lie •
your boss seems unhappy with your work • your cubemate’s loud speakerphone is
making you homicidal • you got drunk at the holiday party Praise for Ask a Manager
“A must-read for anyone who works . . . [Alison Green’s] advice boils down to the idea
that you should be professional (even when others are not) and that communicating in a
straightforward manner with candor and kindness will get you far, no matter where you
work.”—Booklist (starred review) “The author’s friendly, warm, no-nonsense writing
is a pleasure to read, and her advice can be widely applied to relationships in all areas
of readers’ lives. Ideal for anyone new to the job market or new to management, or
anyone hoping to improve their work experience.”—Library Journal (starred review) “I
am a huge fan of Alison Green’s Ask a Manager column. This book is even better. It
teaches us how to deal with many of the most vexing big and little problems in our
workplaces—and to do so with grace, confidence, and a sense of humor.”—Robert



Sutton, Stanford professor and author of The No Asshole Rule and The Asshole
Survival Guide “Ask a Manager is the ultimate playbook for navigating the traditional
workforce in a diplomatic but firm way.”—Erin Lowry, author of Broke Millennial:
Stop Scraping By and Get Your Financial Life Together Barry, an award-winning
English and writing professor, has assembled an intriguing miscellany of letter-writing
history, facts, nearly 200 quotations, and writing suggestions. The book closes with an
invitation to submit copies of treasured personal letters for a forthcoming volume. Keep
It Short and Sweet. Little Letters to Say Hello is quick and easy: write a little message,
fold, seal, and deliver! Included are 75 little letters that fold into adorably small
envelopes, perfect for: Inviting people to coffee Breaking the ice Packing in school
lunches Seal letters with the 75 stickers included before before handing this little letter
to its recipient and putting a smile on their face! Comprehensive and learned translation
of these texts affords insight into Abelard's thinking over a much longer sweep of time
and offers snapshots of the great twelfth-century philosopher and theologian in a
variety of contexts. Write Now. Read Later. Treasure Forever. Letters to My Friend
will inspire you to show your friend how much you care by filling this book of
prompted letters with memories, appreciation, and plans for the future. Each letter is
printed with a unique prompt like: I knew we would be friends when... From you, I



learned the importance of... The best adventure we've had together was... Included are
12 letters that invite the writer to celebrate a cherished friendship, capturing favorite
memories and sharing how much that special bond means. Each letter has a space to
write when it was sealed and when it should be opened (will it be tomorrow or in 20
years?). Seal letters with the included stickers before giving this time capsule to a dear
friend! Even in this present era, dominated by email, cell phones, and text messaging,
occasions arise when we must sit down and write a personal letter. Author Casey Fitts
Hawley is here to help and to revive that nearly lost art. Her book contains template
letters that can be adapted and personalized to fit virtually every need. And for those
who want to strike off on their own, she offers writing tips and techniques that can
make personal letters memorable, attention-catching, distinctively personal, and a
pleasure for their recipients to read. Letters cover a variety of topics, including touchy
situations, congratulations, social announcements and invitations, complaints and
compliments, correspondence with professional people, and much more. Standard rules
of letter formatting are presented to help give readers a head start in writing letters of
all kinds and for every occasion. Grouped by type in 23 chapters, with as many as 30
models per section, these letters deal with real-life situations nearly everyone faces
sooner or later. Just change a few words to add your own original touch, and any one of



these letters is ready to mail. Artists’ Letters is a treasure trove of carefully selected
letters written by great artists, providing the reader with a unique insight into their
characters and a glimpse into their lives. Arranged thematically, it includes writings
and musings on love, work, daily life, money, travel and the creative process. On the
theme of friendship, for example, letters provide evidence of a creative community
between peers, with support and mutual appreciation that helps to dispel the myth of
the artist as solitary genius. Letters between Vincent van Gogh and Paul Gauguin show
an ongoing conversation and exchange of ideas. We see mutual admiration between
Claude Monet and Berthe Morisot, and Picasso’s quick notes to Jean Cocteau illustrate
their closeness. Correspondence, some of which includes sketches and drawings, is
reproduced with the transcript and some background and contextual information
alongside. The book brings together a collection of treasures found in letters, which in
our digital age are an increasingly lost art. Write Now. Read Later. Treasure Forever.
Letters to Me, When I Grow Up will inspire children to write or draw stories, dreams
for the future, and advice for their grown-up selves. Each letter begins with a unique
prompt like: When I imagine myself all grown up... A pep talk for my future self... If I
become a world leader... Included are 12 letters that will inspire children to send a
letter to their grown-up self! Each letter has a space to write when it was sealed and



when it should be opened (will it be tomorrow or in 20 years?). Seal letters with the
included stickers before saving this time capsule for your future self! 50 letters from
high-profile business leaders and thinkers to their CEO offering advice, insight and
guidance. This collection of specially-commissioned letters offers clear, calming and
concise advice from across the spectrum of current leadership thinking. Written by
respected business thinkers around the world, these 50 letters provide guidance,
wisdom and personal insight into the particular challenges facing the business world
today and anyone in a senior position. Contributors include high-profile names such as
Tom Peters, who stresses the importance of focussing on the people within an
organization; Liz Mellon, who writes to her CEO about gender equality in the
workplace; Chris Zook, explaining how a change of mentality can lead to exponential
growth; and Linda Brimm, who discusses managing global cosmopolitans and a
modern workforce. Dear CEO also features a foreword by Zhang Ruimin, Chairman
and CEO of Haier Group. A handbook designed to help the appraiser in selecting
phrases and words that accurately describe a broad range of critical rating factors.
Essential reading for scholars, poetry lovers, and anyone with an interest in Rainer
Maria Rilke, German poetry, or the creative impulse, these ten letters of
correspondence between Rilke and a young aspiring poet reveal elements from the



inner workings of his own poetic identity. The letters coincided with an important stage
of his artistic development and readers can trace many of the themes that later emerge
in his best works to these messages—Rilke himself stated these letters contained part of
his creative genius. A compilation of over 250 vintage letters written by family, friends
and business associates of Livingston N. Clinard of Salem, North Carolina. The letters
document the personal experiences of a close-knit 19th century family and contain
detailed eyewitness accounts of early business and social activities. Other letters
discuss politics of the era, concerts and entertainment, local fairs, balls, temperance
meetings, the railroad, tobacco, the marriage of Frank Clinard and the birth of several
of his children. Also included are the hotel business in Athens, GA, descriptions of the
1876 Centennial Exposition in Philadelphia and correspondence about medications
from World's Dispensary Medical Association used by Mrs. Livingston Clinard. Harry
S. Truman made plain speaking his trademark, and it was a common belief that "Give
'em hell" Harry spared few with his words. However, this fascinating collection of 140
amusing, angry, sarcastic, and controversial letters President Truman wrote but never
mailed proves that conception wrong. Addressed to admirers and enemies alike,
including Adlai Stevenson, Justice William Douglas, Dwight Eisenhower, Joe
McCarthy, and Truman's wife, Bess, these intriguing letters cover such diverse subjects



as the atomic bomb, running the country, and human greed. This carefully edited
collection has been designed and formatted to the highest digital standards and adjusted
for readability on all devices. John Keats (1795-1821) was an English Romantic poet.
The poetry of Keats is characterized by sensual imagery, most notably in the series of
odes. Today his poems and letters are some of the most popular and most analyzed in
English literature. During the 19th century, critics deemed them unworthy of attention,
distractions from his poetic works. During the 20th century they became almost as
admired and studied as his poetry, and are highly regarded within the canon of English
literary correspondence. T. S. Eliot described them as "certainly the most notable and
most important ever written by any English poet." Keats spent a great deal of time
considering poetry itself, its constructs and impacts, displaying a deep interest unusual
amongst his milieu who were more easily distracted by metaphysics or politics,
fashions or science. Table of Contents: Biographies: Life of John Keats by Sidney
Colvin Life, letters, and literary remains, of John Ketas by Richard Monckton Milnes
Complete Letters: To Messrs, Taylor and Hessey To Jane Reynolds To Charles
Wentworth Dilke To Joseph Severn To John Taylor To Benjamin Robert Haydon To
Benjamin Bailey To John Hamilton Reynolds To George and Thomas Keats To Fanny
Keats To James Rice To Leigh Hunt To Richard Woodhouse To Thomas Keats To



James Elmes To Mrs. Brawne To Charles Cowden Clarke To George and Georgiana
Keats To Percy Bysshe Shelley To Mrs. Reynolds To Georgiana Keats To Mariane and
Jane Reynolds To Mrs. Wylie To Charles Brown... More than 800 intimate letters
between Winston Churchill and his wife, Clementine, are presented in this collection
that provides a glimpse into the couple's ardent and playful lifelong love and offers a
sweeping yet accessible view of British politics in the 20th century. Edited by the
youngest, and last surviving, child of the Churchills. An "L.A. Times" Best Book of the
Year. Photos. If you could send a letter back through time to your younger self, what
would the letter say? In this moving collection, forty-one famous women write letters
to the women they once were, filled with advice and insights they wish they had had
when they were younger. Today show correspondent Ann Curry writes to herself as a
rookie reporter in her first job, telling herself not to change so much to fit in, urging her
young self, “It is time to be bold about who you really are.” Country music superstar
Lee Ann Womack reflects on the stressed-out year spent recording her first album and
encourages her younger self to enjoy the moment, not just the end result. And Maya
Angelou, leaving home at seventeen with a newborn baby in her arms, assures herself
she will succeed on her own, even if she does return home every now and then. These
remarkable women are joined by Madeleine Albright, Queen Noor of Jordan, Cokie



Roberts, Naomi Wolf, Eileen Fisher, Jane Kaczmarek, Olympia Dukakis, Macy Gray,
and many others. Their letters contain rare glimpses into the personal lives of
extraordinary women and powerful wisdom that readers will treasure. Wisdom from
What I Know Now “Don’t let anybody raise you. You’ve been raised.” —Maya
Angelou “Try more things. Cross more lines.” —Breena Clarke “Learn how to
celebrate.” —Olympia Dukakis “You don’t have to be afraid of living alone.” —Eileen
Fisher “Please yourself first . . . everything else follows.” —Macy Gray “Don’t be so
quick to dismiss another human being.” —Barbara Boxer “Work should not be work.”
—Mary Matalin “You can leave the work world—and come back on your own terms.”
—Cokie Roberts “Laundry will wait very patiently.” —Nora Roberts “Your hair
matters far, far less than you think” —Lisa Scottoline “Speak the truth but ride a fast
horse.” —Kitty Kelley Larry's Letters, The Personal Correspondence of Larry
Schlasinger, documents the personal experiences of a Jewish family in North Dakota in
the 1930s and 1940s. The parents, Noah and Sarah, emigrated from Odessa in 1905 to
escape the pogroms and homesteaded and ran a general store in Streeter. Their
youngest son, Larry, a student of journalism at the University in Grand Forks, enlisted
after graduation to fight for the country that gave his parents freedom. These nuggets of
wisdom are offered by an Academy Award–nominated actor (James Woods), a popular



comedian (Aasif Mandvi), and a world-famous novelist (Jodi Picoult) to their sixteen-
year-old selves. No matter how accomplished and confident they seem today, at
sixteen, they were like the rest of us—often unsure, frequently confused, and usually in
need of a little reassurance. In Dear Me, 75 celebrities, writers, musicians, athletes, and
actors have written letters to their younger selves that give words of comfort, warning,
humor, and advice. These letters present intimate, moving, and witty insights into some
of the world’s most intriguing and admired individuals. By turns funny, surprising,
raw, and uplifting, this singular collection captures the universal conditions that are
youth, life, and growing up.
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